DAI HOC QUOC GIA HA NOI CONG HOA XA HOQI CHU NGHIA VIET NAM

TRUONG DAI HOC KHOA HQC TU NHIEN Poc 1ap - Tu do - Hanh phic
~ 86: 3808/PHKHTN-DT
V/v t6 chtre thi hoc ky I ndm hoc 2022-2023 Ha Ngi, ngay 12 thang 12 nam 2022
HUONG DAN

Cong tac thi hoc ky I nam hoc 2022-2023

Cin ¢l cac van ban quy dinh vé cong tac to chirc ddo tao trinh d6 dai hoc va hudng
dan vé cong tac to chic ddo tao nam hoc 2022-2023 cua Trudng Pai hoc Khoa hoc Tu
nhién (PHKHTN):

— Cong van 2233/DPHKHTN-DT ngay 12/8/2022 vé lich trinh dao tao nim hoc 2022-

2023;

— Huéng dan sé 2495/HD-DHKHTN ngay 31/08/2022 vé huéng dan to chirc, quan

ly giang day hoc tap bac dai hoc nam hoc 2022-2023;

Truong DPHKHTN thong béo td chire thi két thiic hoc ky I ndm hoc 2022-2023 cua
sinh vién dai hoc chinh quy (cac chuong trinh ddo tao chuén, tai nang, chat luong cao,
tién tién, chuan quéc té) cac khoa: QH.2019 (K64), QH.2020 (K65), QH.2021 (K66),
va QH.2022 (K67) tir 16/12/2022 dén 14/01/2023 va tir 30/01/2023 dén 04/02/2023.

Dé ky thi duoc to chirc nghiém tuc, ding quy ché, danh gia cong bang khach quan,
Truong Pai hoc Khoa hoc Tu nhién hudng dan cac don vi, can bd va sinh vién thuc hién
cong tac thi hoc ky I nam hoc 2022-2023 nhu sau:

1. Thoi gian thi

TT Hoc phan Lich thi Ghi chu
1. | Cac hoc phén thuc tap tai phong thi Th;o ké hoach hoc tap hoc
nghiém phan
2. | Cac hoc phﬁn Tin hoc co s& 19/12-25/12/2022
3. | Tiéng Anh B1 02/2/2023

4. |Kinh té chinh tri Mac — Lénin tai | 01-04/2/2023 (thi trén
Trung tdm Khao thi - Pai hoc Qudc | may)

gia Ha Noi (thoi gian ca thi cu thé Chi tiét co
theo ké hoach cua Trung tam Khao trong Lich
thi) thi cua

Triét hoc Mac - Lénin tai Trung tam | 01-04/2/2023 (thi trén Truong

Khao thi - Pai hoc Qubc gia Ha Noi | may)
(thoi gian ca thi cu thé theo ké hoach
cua Trung tam Khao thi)

6. | Cac hoc phan khac 26/12/2022-14/01/2023 va
30/01-04/02/2023




2. Ban Chi dao thi hoc ky
2.1. Thanh phan Ban Chi dao thi hoc ky

Ban Chi dao thi hoc ky gém: Dai dién Ban Giam hi¢u, Lanh dao Phong Pao tao, Dai
dién lanh dao céc khoa, tro 1y déo, tao cac khoa, trg Iy cac chuong trinh dao tao dac biét
cac khoa, dai di¢n 1anh dao mot s6 phong, dai dién Poan Thanh nién Cong san HCM va
chuyén vién Phong Pao tao.

Nhirng ngudi c6 nguoi than (vo, chéng, con, anh chi em rudt, anh chi em rudt bén vo
hoac bén chong du thi) khong dugc tham gia Ban Chi dao thi hoc ky.
2.2. Trach nhiém cia Ban Chi dao thi hoc ky

7 Ban Chi dao thi hoc ky | ne“m} hoc 2022-2023 c6 trach nhién} chuén bi cac diéu kién,

to chuc ky thNi theo ding Quy ché dao tao dai hoc ¢ Pai hoc Qudc gia Ha Noi va cac van
ban hudng dan cua Truong Pai hoc Khoa hoc Ty nhién.
3. Trach nhiém cu thé ciia cac don vi
3.1. Trach nhiém cia Phong Dao tao

Chu tri cac cong viée lién quan dén dé thi, bai thi, cham thi, cap nhat diém
- Nhan d¢ thi, nhan d¢ thi cho tit ca cac khéa K64, K65, K66, K67.
- Thu bai thi, t chirc chdm thi cho tét ca cac khoa K64, K65, K66, K67.
- Thu nhan bang diém thanh phan va bang diém thi cudi ky.
- Tb chuc cap nhat diém thanh phan, diém thi hoc ky cua sinh vién tat ca cac chuong
trinh dao tao.
- Théng béo nhan don va t6 chirc chAm phiic khao bai thi hoc ky.
- Lap danh sach sinh vién du thi cta tirng hoc phan trude 16/12/2022.
- Chuén bi phiéu béc thim phong thi cia mdi budi thi.
- Lap s6 ghi két qua bdc tham phong thi trong mdi budi thi/ca thi.
- Chiu trach nhi¢m giao d thi va nhan bai thi cc budi thi/ca thi.
- Chﬁ’ tri va phdi hop V('Y’i trg 1y gido vu cac khoa kiém tra 1én diém dam bao chinh xac
tuyét doi trude khi cong bo dieém cho sinh vién.
- ,T(X)ng hop tinh hinh thi ciia tig tuan (dé thi, phong thi, sinh vién, can bd bé coi thi,
cham thi,...) bdo cao Ban Giam hiu va guri cac don vi ¢6 lién quan.
- ‘Lép l?éo céo tong két ky thi, kém bang thdng ké cu thé nhitng can bo ndp diém thanh
phan, diém thi hoc ky mudn giri Ban Gidm hi€u va cac don vi ¢6 lién quan.
3.2. Trach nhiém caa cac khoa
- Quan triét cac Quy dinh va nhitng ndi dung yéu cau cua ky thi dén toan thé can bd,
sinh vién.
- T6 chic kiém tra giita ky bo sung cho nhiing sinh yién chua du kié:m tra gitra k}‘f coly
do chinh dang dé dugc trudng khoa xac nhan. Viéc kiém tra gitra ky bo sung phai két thuc
trudc ngay 16{ 12/2022 (461 véi sinh vién cac khoa K64, K65 va K66) va trudec ngay
31/12/2022 (d6i véi sinh vién khoa K67).
- Nop diém kiém tra danh gia thuong xuyén, diém kié‘m tra danh gia gitta ky, danh sach
sinh vién khong du diéu kién du thi két thac hoc phan vé Phong Dao tao trudc ngay



24/12/2022 (d6i véi sinh vién cac khoa K64, K65 va K66) va trude ngay 31/12/2022 (d6i
v6i sinh vién khoa K67).
- Diéu dong can bd cqi thi dua sb ll{ong duoc ghi trong lich thi cua Trudng (chdm nhdt
la vdo {hbﬁ" Sau hang tuan phdai chuyén cho Phong Dd‘o tao danh sach can bo coi thi cua
tuan tiép theo). Can b coi thi phai thoa man cac di€u ki€n sau:

+ C6 tinh than trach nhiém, nim vitng cic quy dinh vé cong tac coi thi.

+ La can b giang day; can bo moi glang, can bg da duogc ky hop dong giang day tir cap
khoa tré 1én hodc 1a can bo trong bién ché ctia Trudng di c6 bang tt nghiép dai hoc.

+ Khong c6 vo, chong, con, anh chi em rudt, anh chi em rudt bén vo hoac bén chong du
thi.
- Tb chirc ra ‘dé thi cac hoc ph"?ln do kl}oa f:hiu trach nhiém giang day. P& thi cho tat ca
cac 16p hoc phan do can b ra dé truc ti€ép dén ndp tai Phong Pao tao.
- Tiép nhan gidy xin phép nghi thi cia sir}h vién, Ban LﬁnI} dag khoa‘xéc nhan kém theo
cac gi@y to ching minh 1y do. Cac khoa tong hop va chuyén ho so vé Phong Pao tao tu
06/2 den 08/2/2023.
- Phan cong can bd cung voi Phong Dao tao diéu hanh cong tac coi thi theo yéu ciu cua
Nha truong.
- Diéu dong can b chiam thi tai Phong Pao tao theo ké hoach nhuw sau:

+ Mot ngay sau khi hoc phan dl{qc t?) chuec thi, can bgf) c6 thé Qén cham thi va phai hoan
thanh cham thi trong vong mot tuan ké tir ngay hoc phan dugc to chuec thi.

+ Thoi gian cham thi: Budi sang tir 8100 dén 12h00; Budi chiéu tir 13h30 dén 17h00 (trir
ngay 1€, thir 7 va Chu nhat)
- NOp ban goc dlem thi cudi ky: ban goc ctia diém thi cac hoc phan thyc tap, Tin hoc

va cac hoc phan thi van ddp duogc ndp vé Phong Pio tao trong vong mot tuan ké tir ngay
hoc phan dugce t6 chire thi.

- Xir Iy kip thoi cac can bd va sinh vién caa Khoa minh vi pham quy ché.

3.3. Trach nhiém ctia Phong Chinh tri va Céng tac sinh vién

- Cép lail thé,cho r}hﬁng sinh vién lam mat thé mot cach kip thoi theq quy dinh cua
Truong (n€u cap Giay xac nhan sinh vién phai c6 anh sinh vién trén Giay xac nhan va
dugc dong dau gidp lai ctia Truong).

- Lam tha tuc xir 1y ky luat kip thoi nhitng sinh vién vi pham quy ché thi.

3.4. Trach nhiém cua Phong Quan tri - Bao vé¢

- Lién hé moi can bd y té tryc trong mdi budi thi (ddc biét 1 cac budi thi vao thir Bay va
Chu nhat).

-  DPam bao co s& vat chit nhu phong thi, 4nh sang, ghé ngéi cho cén bg coi thi, phuc vu
ky thi.

- MO cira giang dudng trude gid thi it nhat 45 phit.

- Cur 01 can bd truc dé giai quyét cong viéc lién quan t6i nhiém vu cua Phong trong thoi
gian thi va 01 can b bdo vé thudng xuyén truc tai khu vuc nha T3, T4, TS5 trong thoi gian
thi.

- Mo ctra cac giang duong tu hoc vao cac ngay thir Bay, Chu nhat dé SV tu hoc.

- Mé cira nha xe trudc gio thi it nhat 45 phat.
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3.5. Trach nhiém ciia Phong Ké hoach - Tai chinh

- Lap danh sach sinh vién chua hoan thanh viéc ndp ‘h(_)c phi trudc ngay 22/12/2022 dé
Phong DPao tao ¢6 can cur 1ap danh sach sinh vién du dicu kién thi hoc ky.

- Thanh toan tién phuc vu ky thi theo Quy dinh cta Nha trudng.

3.6. Trach nhiém cua cac 16p sinh vién

- Gido vién cht nhi¢m va Ban gén su 1op thong bao lich thi’ va nhirng Quy dinl}, Quy ché
to1 sinh vién. Ban gén su 16p phoi hop clzeitqché v6i Ban chap hanh Chi doan t6 chire céac
hinh thirc 6n tap, dé xu@t cac giai Phép de to chuc ky thi nghiém tac, dong vién sinh vién
tu gidc hoc tap, on thi dé thi dat két qua cao.

- Ban can su cac 16p va cac sinh vién c6 trach nhi€m trong viéc phat hién nhiing truong
hop thi ho hoac nho thi ho.

- Nhic nhé va xt 1y kip thoi dbi v6i cac sinh vién vi pham ky luat thi.

- Phan 4nh v6i Trudng vé nhirng trudng hop c6 biéu hién vi pham Quy ché nhung chua
bi phat hién.

3.7. Trach nhiém cia Thanh tra Pao tao

- Thudng xuyén kiém tra viéc to chirc coi thi, chdm thi va viéc chip hanh cic quy dinh
cua can bd, sinh vién theo chirc ndng nhiém vy dugc giao.

- Thong bao kip thoi cho Ban Giam hié¢u, cac Khoa va don vi ¢ lién quan v tinh hinh
thuc hién cac quy dinh cua ky thi.

- Nop béo cdo tinh hinh thi cho Ban Giam hiéu vao thi Sau hang tudn.

Kém theo cong van nay co cac Quy dinh va Huéng dan:

1. Quy dinh s6 3809/DHKHTN-DT ngay 12/12/2022 vé trach nhiém cua sinh vién.
Quy dinh s6 3810/DHKHTN-DT ngay 12/12/2022 vé trach nhiém ciia can b coi thi.
Quy dinh s6 3811/DHKHTN-DT ngay 12/12/2022 vé ra d¢ thi, cham thi.

Quy dinh s 3812/DHKHTN-DT ngay 12/12/2022 vé viéc nhan d¢ thi.

Mau viét dé thi két thac hoc phﬁn hoc ky I nam hoc 2022-2023.

Mau viét dap an va thang diém dé thi két thuc hoc phém

7. Hu’O’ng dan s6 3813/HD-DHKHTN ngay 12/12/2022 vé& T6 chirc 1am khoa lun t6t

nghiép, chim khoa lun t6t nghiép va giang day cac hoc phan thay thé khéa luan tot nghiép
dai hoc chinh quy ndm hoc 2022-2023.

Ban Giam hiéu yéu cau cac don vi chii dong phdi hop t chirc ky thi va phd bién cac
Quy dinh kém theo td1 can b va sinh vién bict dé thuc hién./.
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